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INTRODUCTION
This handbook has been prepared to be a source of information for students and pelvesnib@ok reflects the policies of
the Board of Education as well as regulations set by the State of Wisconsin and will be in effect d@@ig26#8 school
year unless preempted by lawhe Family Handbook can be amended at any time at the discretion of the school district. I
the district makes changes to the handbook during a school year, the principal will communicate those changes to pare
and students.

Pleee understand that this Handbook is intended to ser
board policies is available onlinevatvw.kaukauna.k12.wi.us

PRI NCI PAL3S WELCOME
It is with great enthusiasm that | welcome you and your family to2B&-2018 school year at
New Directions Learning Community! There ®ining more exciting than the start of a new year.
We truly feel a strong homschool partnership is essential to the success of your children. There
are ample opportunities for you to become involved in our school. Our Parent School Committes
(PSC) provicks many opportunities to get connected to our school community at large.

Additionally, my door is open to you to pz:
working with each of you to make this school year a great one for your child at NDLC.
Sincerely,

Abbey Frischmann

NEW DIRECTIONS LEARNING COMMUNITY 8 BEGINNINGS
New Directions Learning Community (NDLC) is a free, public school that is a part of the Kaukauna Area School Distric
Launched in 2011, NDL Cd s p Ipeopleo Lstergeyhrgadinig,swritinghaad spebkindietiea ¢ y
backbone of our school. NDLC provides a unique learning opportunity for elementary school students and their families
Kaukauna and surrounding communities. In our supportive community, studece$ve individualized instruction to help
them grow as readers, writers, and problem solvers. NDLC students become citizens for our global world.

DISTRICT MISSION STATEMENT
The Kaukauna Area School District, in partnership with our community, will jol®a rigorous and relevant curriculum
through best instructional practices, which emphasize student achievement and accountability, delivered in a safe a
caring manner.

DISTRICT VISION STATEMENT
The Kaukauna Area School District will educate studeatbe effective lifdong learners who can successfully meet the
challenges of theiiMes and be positive to society.

ARRIVAL OF STUDENTS
The first bell rings at 7:45 ARdr all students to enter school. Classes begin at 7:50 AM. Students should plan to arrive ¢
close to the starting time as possilidef not before 7:3 AM asthere iSNO ADULT SUPERVISION prior to 7:35 AM.
7:40 AM for 4K. All children are also asked to proceed immediately to the playground upon arrival, rather than ente
school first. They should take their back packs and other materials with them to the playgitueters and dismisses
through the front entrance.
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ABSENCES
Absence: Daily
We request that parents/guardians call the automated absence lireSa&159each day your child is unable to attend
school. This voice mail service is available for your use before and after schod?lkasesindicate the reason your child
will not be at school.If a reason is not given, the absence will not be excuseddistrict staff will follow up on any
unexcused absence according to the Student Attendance Policy #430.

If a call or previous notification of an abhse has not been received by084M, you will be called to determine why your
child is not in attendance. This will assure both you and the school that your child is safe.

In order to protect the health of students and staff, we ask that a child who appears ill or has had N )

has vomited, or has had diarrhea in the past 24 hours should remain home from school.

The school reserves the right to request ¢ Ci i
Attendance letters will be sent out to students when they have accumulaté@ $5and 20 days of 74 B
absencéor grades K&t or 10, 15, and 20 day letters for K4. \ / A

Absence: Planned/Extended

Please prearrange all planned, extended absences for students (such as for a family vacation) with the teacher by ser
a note which listghe dates the absence will occur and states the reason for the absence. This will ensure an accur
attendance record for your child.

Vacation Guidelines

We understand that time spent together as a family on vacations can be an important fpantlypflife.

However, the instructional process does not stop when students are not at school, and lost instructiona

time cannot be recovered or recreafBlderefore, we strongly encourage families to schedule vacations

around the existing school vacatiordays.If you must schedule a trip or other extended absence that will
occur during scheduled school days, please follow these guidelines:

1 Prearrange the absence with the teacheta a note or email stating the dates the absences will occur and the reason
for the absence. This will allow us to excuse your child from school and keep accurate attendance records.

1 Homework often cannot be prepared in advance, because the purpose of homework is to provide practice and revi
of skills taught in the classroom.Yad chi | dds teacher may be able to pr e
of the absence, but it is not required of the teacher. However, additional work may be assigned when your child retur

1 Any work assigned prior to the absence should be cetegland returned when your child returns to school.

Try to minimize the pre-vacation excitementfor your child to reduce the instructional time lost due to distraction
and excitement. You can also help your child make a smooth transition back to sctadkingywith them about the
return to school for several days before you return.

ADDRESS AND/OR PHONE NUMBER CHANGE
If you move or change your phone numbeiplease notify the school office immediatelytst we
haveyour correct address and phonember.This is extremely helpful to keep our records up to da.

AFTER SCHOOL HOURS
We ask that all children leave the school grounds at the end of the day, unless your child has been askec
stay after school by a teach&upervision ends at 3:26°M (11:40 on haldays), so all children should be
picked up by this time. This will help ensure the safety of all students.




ANIMALS IN SCHOOL
Due to students, staff and other visitors to our building that may suffer from allergies and/or asthr
have a fear of animals; we ask that yefuain from bringing animals/pets to school or on school ,
grounds. If there is an educational relevanmegyests can be madeinadvahce r ough your v ( AOS s
and the school nurse for a visit outside the school building. ® 4

.
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BREAKFAST PROGRAM
Chartwells, the district food service provider, ™©Dhefer
costof daily breakfast i$155. Students who qualify for free will receive a free breakfast, reduced cost is .30).
Breakfast will be served in the cdasom starting at 7:45. Students may not enter school early fakfast as
breakfast isserved in the classroom. Monthly menus are available osctiaml websitdor more information
or if you have questions about the breakfast program, please comadiv€lls at 7596121

BUSSINGO KOBUSSEN TRANSPORTATON 766-0606
Students are eligible for transportatiaa NDLC as follows4K andKindergarten students living 0.&ile or
greater andsradesl-4 students living 1.0 mile or greaterm the school (designated pick up pointaryd reside
within the Electa Quinney School boundarieBor transportation questions, please call KobuSSywm—ug
Transportation at 76®606.

CALENDAR
An updated calendar and dates of events can be found on our website.

CHILDCARE (Before, After, Wrap-Around)
The Kaukauna School Districbllaboratesvith the YMCA to provideopportunity before schoohfter schoohnd summer
care for interested famds. The program is based here at Electa Quinney Elem@®iddu§ for students ingrades K
4 Wrap-Around will be offered to 4K students and is held at Tanner. Transportation to and from-&voapd to NDLC
is availableRegistration information is availabst the Heart of the Valley YMCA and in the school offiédsase contact
Meghan Mckeitharat 920830-5724mmckeithar@ymcafoxcities.orfpr registration information and/or questions.

CODE OF CONDUCT
In accordance with state statas, all school districts must provide a written code of conduct based on guidelines providec
by the State of Wisconsin (1998). Students, parents/guardians, and staff members shall be informed of this cod
classroom conductreually. If you have any questions about the code, please conmdEi4chmanmat 7666116.

In brief, the code is as follows:

1 The Kaukauna Area School District recognizes and accepts its responsibility to create, foster, and maintain an orde
and sée class environment, conducive to teaching and to the learning process. Every member of the school commu
(administrators, teachers and students) is expected to cooperate in this central mission.

i The district has a legal duty to make its schoolsees dis possible of the dangers of violence, weapons, drugs, and othe
behavior harmful to the educational environment.

9 The district also owes its students, as a group, the opportunity to attend school as free as reasonably possible fr
unnecessary and unwanted distraction and disruption, particularly by those relatively few students, who, for
whatever reasons, are unwilling, unready, or unable to available themselves of the opportunity for an education.

1 A teacher employed by the district may temporariy move a pupi | from the teach
terms of this Code of Classroom Conduct.


mailto:sgratke@ymcafoxcities.org

f For purpose of this Code, a o0classo6 is any <cl ass, n
while in school under theontrol or direction of the district.

T A student may be removed from class for conduct or
suspension or expulsion; (b) violates the behavioral rules and expectations set forth by the scl®dis{aptive,
dangerous, or unruly; (d) which otherwise interferes with the ability of the teacher to teach effectively; or (e) which i
incompatible with effective teaching and learning in the class.

1 Except where the behavior is extreme, a teacher stgmndrally warn a student that continued misbehavior may lead
to removal from class. If a student is removed, the teacher shall submit to the building principal or designee, within
hours, a short and concise written explanation of the basis fortitksta t 6 s r emo v al from cl i
the building principal or designee shall notify the

1 A student with an impairment may be removed from a class by a teacher and placed in alternative educational sett
only to the extent authorized by state law, the federal Individuals with Disabilities Education Act, Section 504 of the
Rehabilitation Act ad related regulations.

T A complete 0Code of Classroom Conductdé policy is av

CONFERENCES
Parent/Teacher/Student conferences provide an opportunitpdoents and studentsto communicag
with the teacher about student progress.

Scheduled conference dates:
1 Fall ConferencesThursday, NovembeB & TuesdayNovemberl4 evening
1  Spring ConferencesTuesdayMarch 2 & Thursday March22evening

Additional conferences may be arranged initiated by both parents and teachers when there is a need. Please feel free |

contact your childds teacher i n per éduwearehenetoaorkptdgetherenitho r
you to ensure your childds success!
CONTACTS

Personal contacts/phone calls angnails are encouraged to keep the communication open between home and school.
All school personnetmail addresses are available on the school website.

CUSTODIAL/NON -CUSTODIAL PARENTING AND THE SCHOOL
Each year we receive requests from parents/guardians to restrict access by another parent/guardian t
child at school. Please realize that although we may empathize with families encountering difficulties, wi
cannot restrict contact unless we have aaledocument outlining the specific limitations. Aiggal
documentation should be sent to the principal and the paperwork will be kept on file in the office. This
information will be shared with relevant school personnel o88e board policy in the Hac

DROP OFF / PICK UP
1] There isNO drop off, pick up, or stopping or parking in the circle drive. The circle drive is reserv8gdoial
Education, 4K and daycarevans/buses only.
a Students will enter school in the AM and exit at the end of the day via the same doors from the plafgkbDnd C 6 s
door is marked).




u Adults transporting students are encouragedtop off/pick up on Ann Street. Sullivan Avenue is the dgeated
area for busses to drop students off at the start of the day and pick them up after school. Students may cross /
Street by the water tower where there is a city designated crossing guard.

u Adults need to model safe crossingehaviors for student®lease cross at the feway stop (Ann
& Sullivan) or via the educational assistant.

u An educational assistant is designated to assist students in crossing Sullivan going to the t
The assistant is located near the fire hydrant at the parking lot entrdlcstudents or adults
should be crossing in between bussing.

u Adults are encoura@d to establish a consistent meeting location.

1] All students registered as bus riders will be placed on a bus at the end of each day unless a note is provided indice
they are not to ride.

i ELECTRONIC DEVICES
Student use of cellular telephones, electronic paging or othemtsyocommunication devices shall be allowed on school
premises as follows:
1. Devices must remain off and in studentds | ocker/ b
supervision time$7:35AM & 3:20PM)
2. Students may be allowed to use electronic devices on fielddrippecific classroom activitiagith permission
from the teacher in consultation with the building princigador to the activity.
3. Students may use such devices if approved by the building principal for medical, school, educational, vocational
other legitimate purposes accordancéo Board policy 443.5

EMERGENCY CLOSING OF SCHOOL
In the event of severe winter weather or another emergency, Kaukauna Schools may clobbtéadyions of any early
dismissal or school closingll be announcetlia the Automated Messenger Systenomthe followingtelevision/radio
stations TelevisionStationsareWBAY TV 2, WFRV TV 5, WLUK TV 11, and WGBA TV. R&dio Stationsre
WHBY 1150 AM, WAPL 105.7 FM, WGEE 1880 WIXX 101.1 FM, WNCY 100.3 FM, WKSZ 95.9 FM, WZOR 94.7
FM
Parents are asked to complete an "Early Dismissal Plan" form to share viibLiB@estaff the plan
that they have for their child/children in the event ofearly dismissal from school.

Infinite Campus has the ability to use the system to make emergency contacts with parents regiis
school closing or other information during the day. Ifdisrict administrator would determine that §&
district schools would be closing early for some reason, parents will receive an automated mdéb=de
giving them details. It is very important thabyr contact information in Infine Campus is up to date. If you havé t
already set up a Parent Portal account or would likeerify contact information within Infinite Campus/Parent Portal,
please visit thefamily resourcegpage https://kaukaunawi.infinitecampus.org/campus/portal/kaukauna.jgp email
ParentPortal@kaukausd.org If you have a question regarding your contact information pleakeour school
Administrative Assistant Mrs. Mitchell, to check.

EMERGENCY CONTACT INFORMATION
It is essential that we have not only your current address and phone number information on file, b
your work humbers and emergency contact peopliease contact the school immediately with any
changesThis helps to facilitate quick contact wittamilies in case of illness, accident, or other emergency.
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FAMILY EDUCATIONAL R IGHTS AND PRIVACY ACT (FERPA)

The Kaukauna Area School District may disclose, with
District to the contrary.The primary purpose of directory information is to include this type of information from your
chil dds records in certain school publications. Examg

production; the annual yearbook; hanwll or other recognition lists; graduation programs; and sports activity sheets,
such as for wrestling, showing weight and height of team members. Directory information, which is information that i
generally not considered harmful or an invasion infaay if released, can also be disclosed to outside organizations without
a parentds prior written consent. OQutside organizat
rings, those who publish yearbooks, photography studiodandc al dri ver 6s education cor
laws require local educational agencies to provide military recruiters, upon request, with directory information. Thit
information may be used for marketing purposes. If you do not want th&akiaa Area School District to disclose

directory information from your childds education rec
in writing by the 1% of September. The Kaukauna School District has designated the fglaviimmation as directory
i nformati on: student s name, addr ess, phone, emai | , [

weight and height of members of athletic teams, degrees, honors and awards received, date arurtiaceapsr field
of study, most recent educational agency, dates of attendance, grade level attended.

FIELD TRIPS
Parent/family chaperones are welcome and encouraged on many school trips. However, for the safety
our students and liability reasorsiblings and children not participating in the class are not allowed
to attend. All field trips will require a signed permission slip on file for each trip. Interested chaperones
will need to complete hackground check formunless previouslapproved Contactthe school office
for a form andit mustbe completed a minimum of two weeks prior to the field trip. (Teachers will provide
a form if the chaperone is needed.)

GOVERNANCE COUNCIL MEETINGS
The Governance Council will meet on Wednesdays 45PM on the following dates:
[Sept20 [ Oct.88 [Nov.5 | Dec.20 Jan7  |[Feb21 [Mar.21 [Apr.18 |[May® |
The Council memberare President: Alyssa Lotzer, Vi€eesident: Lana Knoener, Treasurer: John Brogan, Secretary:
Molly Lenznerand Members: Charles West, Jenni Eickelb&gnnie Growand Kathy Zobel.

GRADE ADVANCEMENT 6 GRADE 4 TO GRADE 5
Please refer tBoard of Education Poli380 regarding grade advancement.

GRADING SCALEJ KAUKAUNA SCHOOL DISTRICT
Although lettergrades are not issued at the elementary level, listed below is the district grading scale for reference:

A+ 97.5-100.0 B+ 87.589.4 C+ 77.579.4 D+ 67.5-69.4
A 91.597.4 B 81.587.4 C 71.577.4 D 61.567.4
A- 89.5-91.4 B- 79.5-814 C- 69.5-71.4 D- 59.5-61.4
F 59.4- or lower

GUIDED READING BOOK RETURN POLICY
Teachers use guided reading books as part of their reading instruction. Guided reading provides s E:_:
the opportunity to read at their instruction level. Rereading these books at home builds flu ——
comprehension and confidence. Often times these bailksravel between home and school. Althoug
they are paperback books, they are considered our reading textdduk=fore, if they are misplaced or Q
damaged, you will be financially responsible for the replacement. Replacement costs are current ,
$6.00per book.




HANDICAPPED ACCESSIBILITY / PARKING
The main entrance of the building has a power assisted wheelchair accessible doorway. There are two designs
handicapped parking stalls near the southeast corner of the building, past the parking stdi#lsingdhe building.

HEALTH INFORMATION

Activity Restrictions

Physical education (PE) is an important part of a student education as well as their overall health and wédwes®gr,
there may be a time when a student will need to be excusedREdphysical activities due to a health condition or an
injury. If a student needs to kexcused from participating in PE or needs activity restrictions for a short period of time
(less than two days) an excuse may be obtained from the health dffaoeexcuse for three or more days is needed, the
parent must obtain a written excuse from their physicidimne written excuse should include any activity restrictions that
may be needed for recess as this is another time when a student may engage inssplysioal activity. If more
information is needed regarding medical excuse, théealth office may contact the physician for further
direction. Thehealth officaeserves the right to restrict a student's participation in recess or PE for safetyseason

Choking Hazards
Please refrain from sending such choking hazards as cough drops, hard candy or gum to school.

Communicable Disease

| f your child contracts a communicabl e di seas edisesagec h
please notify the school health office. This will allow health office staff to initiate measures to prevent the spiead to ot
children.

Extra change of clothes PLEASEThe health office has a very limited supply of extra clothes that stadaentborrowSo

we are asking that parents put an extra set of <cl oth
day. That way i f your child needs to change into cdrgan/ c
your day by asking that clean/dry clothes be brought to school.

lliness

In order to protect the health of students and staff, we ask that a child who appelaas Momitedr has had diarrhea in

the past 24 hours should remain home from schadtitionally your child should remain at home until at least 24 hours
after they are free of fever (100°) without the use of-federcing medicationsThe school reserves the right to request a
physiciands excuse after three consecutive days abser
** |n general if your child is well enough to be at school they are well enough to participate fully with all activitieggnclud
reces. Exceptions to these guidelinegmy be made on an individual basis to accommodate certain health concerns. Al
such cocerns will work throughthe school nurse who may require written accommodations from the physician.

Latex at School
Latex balloons are prohibited in school during all activities and events due to potential allergies. Mylar balloonseshould
used inplace of latex balloons.

Medication

If a student needs to takeny medication during the school day, the parent must sign an authorization form which is
available in the school health offiddO MEDICATION CAN BE GIVEN without this form on file. All méication must

be in thegriginal container marked with contents and dosage.

Medication/Hard -Type

Hard-type medication such as throat lozenges or cough dédtis NOT PERMITTED to be taken or be administered in

our school setting. Cough drops or lozenges can be aspirated or caught in the throat and obstruct the airway, there
causing a medical emergency.




Participation in Activities

In general, if your child is well enough be at school, they are well enough to participate fully in all activities, including
recess. Exceptions to this rule may be made on an individual basis to accommodate certain health concerns. All <
concerns will be addressed through the school nurise may require written accommodations from the physician.

Screening
A routine hearing and vision screening will be conducted yearly for all students igdauold E 1
kindergarten and kindergartenVision screening will also be done for all children iadgs 2 E s
and 4. All children will also have their heig and weight measured yearl@creening results T ©_Z 2
will be recorded in the childds health { =z=er> s |f
you will be notified by a letter or phone call. If you would like any type of screerang éime Exsezns 7
please contact your school nurse 2

n

U Please feel free to contact Mary Sundelius, our school nurse with any questions or co
related to youT666ddEXTBE8 heal th, 920

INSTRUMENTAL BAND/ORCHESTRA
Jﬁ J J; Students aréntroduced to opportunities irBand and Orchestra during the spring of 4th grade.

. Signup and m@rticipation will start at the beginning of 5th grade.

LEAVING SCHOOL DURING SCHOOL HOURS
Please call or senddatedandsignednote if your child will need to leave school early or will be going home with someone
different than their usual routine. Our first concern is for the safety of the children. Without proper notification/lwe wi
not release your child to someone unféemito school staff. If you need to pick up your child during school you are asked
to come to the office, and we wil/l notify the classr
child. By having children leave through the effiwve are able to monittreir safety more effectively.
U There is a sigiout book in the office to log student departures and returns to schddlank yofor your
cooperation.

LOST AND FOUND
Parents are asked to write their children's names on clothing and other personal mat ,
Unclaimed items are placed in the "lost and found" boxes im#ne corridor / entance area *®
Please be sure to check the boxes often for missing items. Small items or valuables sui
glasses, jewelry, keys and phones will be held in the office.

LUNCH PROGRAM
2017-2018 NDLC Student Lunch Schedule

GRADES LUNCH RECESS
Grades K4 9:4510:05
K-2 11:101:35 11:38.1:55
34 11:3A1:55 11:1Q1:30

10



LUNCH ACCOUNT INFORM ATION

Eachindividual child in the district has a hot lunch account established in their name. Money may be deposited into thi:
account for use by the family. Deposits for multiple
account number should be includd®lay ment shoul d be placed in an envelo
account number, and the amount enclosedChecks should be written to the Kaukauna School District. This may be
sent with any member of the family at any school, to be deglisito your account. There is a collection box available in
the NDLC office for lunch depositShe cost ofdaily student lunch is $2.70 (reduced lunch is .40) Payments may be
made daily, weekly, or in larger amounts. Hot lunch money will be collected in the classrooms. Any money deposited
remain in the account for future use as refunds will not be issued unless requested. At the end of thergasairdmy
balance will be carried over for use the next school year.

0 You will receive an automated phone message from

Note: Families whose lunch account reaches a negative balance will netddlowed to charge on the account until it
is paid in full.

U White or chocolate milk will be served with the regular hot lunch meal.

U Any child choosing to purchase milk may do so through their lunch account. The @fgtes milk.

U Free/Reduced Hot Lunch forms are available in the office and will be sent home via our bulk mailing prior to the
beginning of school (if available.) If your child qualifies for free or reduced lunch and chooses to take cold lunct
and wants milk, they wilheed topurchasethe milk at the .40 cost.

U Monthly menus are available on the district webshtég://kaukauna.nutrislice.com/ Click onChoose your
school and choose a menu.

U For further information regarding our meal program, please contact the$@wite Director at 758121.

NEWSLETTERS
Classroom teachers reguladg blogsemailclassnewsletters NDLC postsa family newsletter at the start of each month
via the website. If you need a paper copy of the newslpttere a s e i n f o racherarmtwill betovidedd 6 s t €

OFFICE HOURS
TheNDLC office hours are 30AM - 4:00 PM Monday Fridayduring the school yearVoice mail is available anytime
outside these hours at 763.16.

PARENT SCHOOL COMMITTEE (P.SC.)
The ParentSchoolCommittee (PE) is a group of parents/guardians with children attendMigLC who gather once a
month to discuss school activities, events and concerns about our s&idoparents/guardians are welcome anytithe
please join usNDLC PSC meetings are tehefirst Monday of each month.
This year6s meetings wild/l be held on:

2017-2018 PSC MEETINGS

Tuesday Septl2 6:00 PM Monday, Oct2, 6:00 PM Monday, Nov6, 6:00 PM
Monday, Dec4, 6:00 PM Monday, Jar8, 6:00 PM Monday, Feb5, 6:00 PM
Monday, Mar5, 6:00 PM Monday, Apr2, 6:00 PM Monday, May7, 6:00PM

All interested parentsra encouraged to attend. Our®#$ involved in the following fund raising activities:

1 GENERAL MILLS BOX TOPS:Pl ease | ook f or tophkfer Edueation talzel on tkgir lgualysng B c
products and send the whole box top to school for processing.

11



PARTIES & CELEBRATIONS
All classes will participate in celebrations through the year. You kalle advance notice of these &% <<
celebrationsl f your beliefs restrict the celebrati pr‘;f\ ce
teacher so appropriate accommodations can be made. Based on the District Student Nutrition Policy.c5meuwy @)
WE ENCOURAGE PARTY SNACKS TO BE HEALTHY AND NUTRITIOUS. For more specific information, se
Policy 341.34 (http://www.kaukauna.k12.wi.us/schoolboard/policiesg&4tiNutrition.pdf). A suggested ¢ >
list of healthy and nutritious options can be found on our school website.

PICTURES

w The Kaukauna Area School District has contracted Wigtwork Photographyto provide student pictures.
e A Picture day will béNednesdaySept 20". Retake day will b&Vednesday, Novstdinformationwill be will
W/ W/ beincluded in thesiday packets osent home in September regarding an opportunity to purchase portraits

PORTFOLIO REPORTS
Portfolioreports are distributed by semester. These reports are designed to provide formal written notification of studer
progress.

Cold Weather & Recess Guidelines

9 If the wind chill or temperature is O degrees Fahrenheit or below (accordiwgdther.con,
the students will have inside recess.

9 If the wind chill or temperature is above 0 degrees Fahrenheit (accordimggtiher.con, the
studentswill have outside recess.

1 The option exists to bring the students inside early as needed.

RESPONSIVE CLASSROOM
NDLC usesthe Responsive Classroom approach to teaching and learning that will foster a safe, joyful, and challengi
classroom environment. Using this approach there are several steps each class will follow in setting up classroom ri
and expectations that wilform the discipline policy for our school. At the beginning of the year each class will spend &
significant amount of time discussing the hopes and dreams individual students have for their learning. The next step v
be creating classroom rules thativénable students to successfully accomplish their hopes and dreams. At the same tim
there will be many opportunities for interactive modeling of behavior expectations in the classroom and school wid
situations. When expectations are met, their appiiapg choices and positive behavior will be recognized and supported.
When behavior expectations are not met, students will be given a reminder and a chance to make a better choice
students do not do this, they may be redirected or asked to take laumébthey are ready to fin the class and/or the
activity. Certain situations may require an intervention where the child will take a break in a different classroom. Ir
persistent or severe situations a child may be sent to the office.

SAFETY PLAN
New Directions Learning Community has Safety Plans covering procedures for a variety of emergencies. Copies are hc
for quick reference in each office area/classroom. Part of the Safety Plan is to practice monthly drills to prepare
emergency situ&ns. Any parent wishing to see a copy of the plan may contact the office.

SCHOOL FEES
The school fee for the Z0B school year for all students is $20.@@ditional fees of $2.00 (grade-4) will be charged for
the purchase of an assignmewtebook that is used as a hoishool communication tool on a daily badiees may be
paid at Visiting Dayor the start of the school year. If you are unable to pay the full amount, please contact the office
arrangements can be made for extended @aym
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SMOKING
The use of smoking/tobacco products is prohibited on school grounds and at all school spon
activities including but not limited to, field trips, concerts, family fun events, conferences, etc.

SNACKS
Parents are encouraged to provide a healthy snack for their child to eat durin’
school day Based on the District Student Nutrition PoljoWE REQUEST THAT i
FAMILIES SEND HEALTHY/NUTRITIOUS SNACKS. It would also be very helpful if you
would please send prepackaged, labeled treats.This helps staff determine if the @
treat can be safelgaten by students with food allergiegdditionally, please only
sendt he number of treats n eShaiagdf treaisrwithyother classsoomsland&taff ¢
is discouraged-or more specific information, see the Nutrition PolB41.34A suggested list of healthy and
nutritious can be found on our schoeébsite.

SOLICITATION
Solicitation/fundraising by students or families is prohibited during the school day.

STEP (SENIOR TAX EXCHANGE PROGRAM)
The Kaukauna Area Schati$trict welcomes the many gifts and talents our senior citizens have to contribute to our school
system and is pleased to offer the ST&Rhe 201-18 school year. In STEP, senior citizens are given the opportunity to
work in the district andearn wage. Throughout this school year, students may be given the opportunity of working with
one or more senior citizens. If you or someone you know is interested in volunteering for S.T.E.P., leaSeTcElIP.
coordinatorat 7666100

STUDENT DRESS/APPEARANCE

in which they are involved.
1 Clothing with inappropriate or suggestive sayings/graphics is unacceptable to wear at
school or school functions.

1 Undergarments and midriffs should be covered at all times.
1 Students are asked to refrain from wearing hats or bandanas while in school.
1

Footwear shoulde appropriate for students to safely participate in school activities "ﬂ{;a'b;'“%

including recess. Sandals andlipps can be unsafe for school activities and are not
allowed to be worn on any playground equipment.
Please refer to the Student Dress and Groomolgy for more information
(http://www.kaukauna.k12.wi.us/family/studentconduct.cfm

TIME SCHEDULE
The first bell rings at 7:45 AM at which time all students enter the school building. Classes officially begir
at 7:50 AM, which allowfive minutes to enter the classroom. Students who are not in the classroom by
7:50AM will be marked tardy.Students are dismissed at 3:10 pm. See recess and lunch schedule sectio
for more schedule information.
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TOYS/PERSONAL ITEMS

Children should not brig personal items from home to school unless previously approved by the teacher for a learnir
experience. They can create a learning distraction. There is also risk of loss or theft. While the school provides assist:
when possible in cases of losstloeft, the family/child assumes the risk; lost, broken or stolen items will not be
replaced by the school.

VISITORS IN THE BUILDING

Safety continues to be a priority in the Kaukauna Area School District. We have secure entrances, equipped with came
and an intercom system at all of our schools. The intent of this added security measure is to provide a systematic apprc
to knowing who is entering our building.

Our school office will be open from 7:30 a.m. to 4:00 p.m. During these hours, schoolgberitidme available to provide
visitors access to the building. This means, that visitors will not be able to enter before 7:30 a.m.

1 There is an intercom at the main entrance of our school. When you approach:

Volunteer support is appreciated and encouraged. School wide opportunities are distributed th
the office and classroom support is solicited through the individual teachers. For safety re

o Simply press the doorbell and then wigmeeted, you will be asked to share your name and the reason for your
visit.
o The office will provide you access and remind you to come directly to the office to sign in and get a name ta
you will be visiting a classroom.
o Ifyou are picking up a childuding the school day, office staff will call students from the classroom to the office
for pick up.
o Ifyour child is late for school or will be returning from an appointment during the school day, the adult should
bring the child into the office and sighem in.
Supervision begins at® am An adult supervising will greet students when it is time to enter school, and provide
them safe access.
Each year classroom teachers will agsisamiliarizing students with this securitghtrance systerand practice at
the start of the school year.
All students should continue to be dropped off and proceed directly to the playground. This provides all of ou
students with supervision. If your child needs to bring something into school that cannot go ¢lue playground,
they should speak with a supervisor on the playground or be escorted by an adult through the main entrance, a
then proceed back to the playground until the bell rings and all students enter school.
At 3:30 p.m. the main entrance wi# lbpened for access to afteyurs activities and pick up from childcare.
This process will be followed for all who enter the building during the school day, whether you are a frequen
volunteer or typically do not visit during regular school hours. Weragte your support, understanding and
patience with this layer of school security. The intent is not to prevent access, but rather to provide school personr
with the knowledge of who is entering the buildirfgor further information see Board policy4

VOLUNTEERS

anyone requesting to volunteer within the school must plate aBackground CheckForm, three WE L VE

weeks prior to the event and be cleared prior to volunteering, unless previously approved.

To help keep children healthy and our building clean, please be sure that your child:

)l
)l

OUR VOLUNTEERS

WINTER WEATHER/DRESS

Wearsboots, a hat, mittens, and snow pants during wet, cold, and snowy weather.

Has inside and outside footwear, i.e. boots for outside, regular shoes for inside (other than
shoes). Students without proper dress for wet or snowy weather will be askedl teoze to
get proper attire.
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